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APPOINTMENT LETTER
01.  Reference your application date ___ lor the post of
02 The selection committes has recommended your appointment as g in Wisdom

World School, At- Zila Parishad Market, Kalambagh Chowk, Muzaffarpur, Bihar w.e.f

the date you joined your duty in the grade of _ & vou will be

paid Rs. —_and DA Rs , total Rs, __in all on the

following terms & condition.

{a) You shall be on probation for period of one year, which can be extended for such
further period as competent authority may determine. During this period your
se1vice may be terminated without any notice or without ASSIgNINg any reason.

(hj You are 1o give one month notice or gne month's pay with allowances in like
thereof in casc of resignation,

(c) You will be entitled for summer vacation pay only after completion of one vear
service before the start of the holiday.

(d) You may avail 10 days casual leave in a vear. Casual leave will be availed only

after it become due. You will be govemed by the rules & regulation of the Tryst

& Bihar Education Code as adopted by Govt. of Bihar from fime to time,
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01. Before assuming the charge of duties you shall be required to produce the following

certificates to the head of the institution,

(&) Attested copies of Academic & Professional Qualification from Matric on wards.
(b} A Certificate of good charscter from.a competent person,

If the above terms & conditions are acceptable to vou, you should Join yow dutics

immediately but not later than 2 ___and sign the acceptance note in the
school office.

SCHOOL MANAGING COMM ITTEE
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Ths Party Wil shall during his service under 1115 agreement be eligible,
subject 1o the exigenecies of the school, s such leave as is adinissible
under the Government rules from time to e m feaes, Lhe leave is not
claimakic as a matter of right bt may be gented &t the discretion of the
Guverning 3ty of the school; Principal of ti- School as ner miles of the
school i thas vegand,

The Party No.1l shail not leave the station wislcut J'_-ﬂxing [iret oltmnea
the wiilten perinission of the authorised officdr of the said school.

Unless the service of the Perty No.l is terminaied as hercinafter
provided, he sball conlinue ia the employinent ol the schocl %ll he
ditaing the ape of superanpuation as per St Yoy rules, when he shall
vetire, provided that the committes or any o*For verson autharissd by the
commtiee in this behsll may retam has saivice dor & further period as
acameigsible according to rales of the Swnie Sdutation Depariment for
such exténziens il the Party” No.l is it §- cuch extensior and has n
meplel or physical incapacity which woula disentivic um tu pet such
exteisicn Provided further that the extensicn shall nor exceed one year
at & time. )

On retirement or otheswise relinguishing the job, except 1 the case ol
resignation, after sadisfactory completion of 209 ce a3 prescribed by the
schoo! Gratuity Rules, the Posty No.1 shall be entitled to thie beredt of
Graity under the schon! ruwes as in force i T L 10 lme.

During the service undzr this AGREEMINT, the Party N1 witl be linble
to dgigciplicary aclion in accoodance with the Rules amd Repulations
framed oy the sehool from time o time eves: with et rosnective offect, for
any ari oi msubordination, intemgerance cv cther misconduce, or the
cornmission ™ an act, which constitutes a criminul effence or of any
breach of non- performance of duties or any of the provisions of those
present or ol any rules pertaining to the eomduct of the schoel, These
rules will sormally conform to the Govt. rules in this behalf.

If the Parwy No.l is suspendad from duty during investigation into any
charge of iz conduct menticned in clause (10) above, he snall not be
entitled v any pay during soch pericd of sus:ension bur =hall be eatitled
o receve o suhsistenscallrvanee al suck iy -m'rnay e decided by the




12.

13.

14,

15.

16.

committee generally from time to time or at a rate as may bﬁ.,,c_h:émﬁd fit,,
The subsistence allowance shall conform to the Govt, rules normally.

If the Party No.l is exonecrated from the charge brought against him, he
shall be reinstated in his post and shall be paid his salary for the period,
if any, during which he was suspended and subsistence allowance
already paid will be adjusted.

The Governing Body of the said school may terminate the service of the
Party No.1 as provided in Rules 29 Chapter VI of the Affiliation Bye-laws
of the Board by giving three Months prior notice in writing in the case of
confirmed employee or one month's notice in the case of temporary
employee or by paying a sum equivalent to 3 months salary or one
months salary, which the Party No.l is then drawing. Similarly if the
Party No.1 wants to relingquish his job, he shall be required to give three
months notice in writing if he is permanent or one months notice in
writing if he is temporary or deposit three months/one month salary, as
he case may be in lieu thereof.

The Party No.l will apply himself honestly, diligently and cfficiently
under the orders and instructions of the Governing Body/ Principal under
whom he shall be placed as teacher / employee in the schosl and he
shall discharge all duties pertaining to that office and/or which are
necessary to be done in his capacity as aforesaid and will make himself
in all respects, generally as useful as may be required of him and shall
always act in paramount interest of the institution.

The Party No.1 will conform to all the rules and regulations in force in
the school and shall carry out all such orders and directions as he shall,
from time to time, receive from the Governing Body / Principal or any of
the authorised member of the stall.

The Party No.l shall not apply or appear for interview etc. for any job
outside the school without the prior written permission of the authorised
officer of the school. If he has already applied before joining this school,
it will be his duty to inform the Principal at the time of appointment and
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seek his written permission, if he is required to appear for iRffview Tater
oI,

The Party No.l shall devote his whole tme to duties assigned and shall
not on his own account or otherwise directly or indirectly carry on or be
concerned in any trade or business whatseever which is likely to interfere
with the due and efficient discharge of his school duties under this
agreement or to be otherwise prejudicial to the interest of the school.

The Party No.l will not on any presence absent himself from duties
without first having obtained the permission of the Principal or in the
case of sickness or accident, without forwarding a medical certificate to
the satisfaction of the Principal.

The committee and the Party No.1 agree that any dispute arising out of
or relating to this contract including any disciplinary action leading to
the dismissal or removal from service or reduction in rank ete. shall be
referred for arbitration of any person to be nominated by the Chairman of
Society running the School and if the arbitrator fails or neglects to act or
becomes incapacitated, the Chairman of the socicty shall nominate any
other person to fill the vacancy of arbitrator.

In witness whereof the parties hereto set their hands this’ day, month and vear
first above written.

Signied in the presence ol

1.

= . . Party No. 1

Party No. ll




CONTRACT OF SERVICE D e

An agreement made this.............. S Y O s aasaa s VG thousarid
................. between Mr./Mrs. /Migs.......c.o.oooviiiiinininesnereinafter called
the teacher/employee of school the Party No.l of the one part and the
Governing Body of the school (hereinafter called the committee) the Party No.2
of the other part. The committee hereby agrees to employ the Party No.1 and
the Party No.l1 hereby agrees to serve as...............in the school on the
following terms and conditions;

01. That Party Mo 1’s employment shall begin from
R R S TR R 5 e ..He shall be employed
in the first instance on probation for a period of one year/on temporary
basis and shall be paid a monthly salary of Rs...................... in the scale
ol pay of R8...........co oo eno. plus allowances in accordance with
the rates as prescribed by the State /Central Govt. from time to' time and
applicable to his case. The period of probation may be extended by the
Governing Body for a further period not exceeding one year. The total
probationary period shall in no case exceed two years.

02. If the work and conduct of the Party No.1 during the period of probation
or extended period of probation is not found satisfactory, the services of
Party No.l1 are liable to be terminated without notice before the expiry of
the period of probation. The sole judge of the satisfactory completion of
the probation will be Governing Body of the school.

03. Alter satisfactory completion of his probationary period, the Party No,1
shall be confirmed with effect from the expiry of the said period of
probation or the extended period of probation.

04. Immediately on confirmation, the Party No.1 shall be entitled to the
benehits of Contributory Provident Fund or G.P. Fund in case the scheme
of pension exists in the school and shall be governed by the rules of that
Fund as in force from time to tme.

05. The Party No.l shall be entitled to the benefit of Medical and other
facilities as per school rules.



